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INTRODUCTION

Å"A Website can be developed very simply 
by primarily using links to AUXWEB and 
other sites that contain necessary 
information. If a Website is seen as critical, 
it can even be one page, referring users to 
the various parts of the National web 
pages. No need to reinvent the wheel 
unless Websites are something you like to 
do." 



Our Guide, Our Goal

ÅThe Communications Services Officer's 
Guide (CS Officer's Guide) is intended to be 
a living document that will continue to 
change as the Communications Services 
program changes. Χ¢ƘŜ Goal of the CS 
Officer's Guide is to give Communications 
Services Officers, at all organizational 
levels, a tool that will provide easy access 
to the information needed to effectively 
perform their jobs. 



Do You Have a Website?

ÅStep 1. Does your unit have a Website? Many flotillas 
have an existing Website, which has been maintained 
ōȅ ŀ ǇǊŜǾƛƻǳǎ ŀŎǘƛǾŜ /{ ƻŦŦƛŎŜǊΣ ŀƴŘ ŀƭƭ ȅƻǳΩƭƭ ƴŜŜŘ ƛǎ ŀ ōƛǘ 
of assistance from the past CS officer. Other flotillas 
Ƴŀȅ ƘŀǾŜ ƘŀŘ ŀ ²ŜōǎƛǘŜ ǘƘŀǘ ƘŀǎƴΩǘ ōŜŜƴ ǳǇŘŀǘŜŘ ƛƴ 
sometime or even abandoned and no one knows the 
password. Each situation is different, but you have the 
support of CS officers around you. These resources 
could be within your own flotilla, or a flotilla close to 
ȅƻǳΦ !ƭǎƻ ŘƻƴΩǘ ŦƻǊƎŜǘ ǘƻ ǿƻǊƪ ǿƛǘƘ ȅƻǳǊ ŘƛǾƛǎƛƻƴ /{ 
officer (SO-CS) and your district CS officer (DSO-CS). 
Part of their job is to be available for questions and give 
guidance. 



CS Officer Process



The                      Program

The "Auxiliary Internet Resources Site" or "AIRS" 
program was established to provide the necessary 
resources for the Auxiliary National Website and to aid 
local Auxiliary units by hosting their Web pages. Units 
utilizing this service are provided with free use of an 
Auxiliary Web Server, sufficient disk storage space for an 
average size site, and a unique Internet Website 
address. All sites hosted by AIRS, like all Auxiliary 
Websites, must meet the standards established by the 
Auxiliary Internet Web Policy as well as additional 
requirements established by the Auxiliary Web Services 
Division Chief (DVC-IW). When online, the AIRS site can 
be accessed at http://airs.uscgaux.info/. 



WEBSITE Policy Checklist
Å Website Policy Checklist 
ÅWebsites you should be familiar with and visit regularly 

are listed below (when on line just click on the 
hyperlink): 

Å Auxiliary National Website http://nws.cgaux.org 
Å Chief DIRAUX Website 

http://www.uscg.mil/hq/cg3/cg3pcx/
Å CS Officer's Guide 

http://www.cgaux.org/it/documents/CS-Guide_2.0.pdf
Å Auxiliary Internet Resources Website (AIRS) 

http://airs.uscgaux.info/
Å Local Flotilla, Division, and District Websites (bookmark 

your unit, division and district website URLs) 

http://www.uscg.mil/hq/cg3/cg3pcx/
http://www.uscg.mil/hq/cg3/cg3pcx/
http://www.cgaux.org/it/documents/CS-Guide_2.0.pdf
http://www.cgaux.org/it/documents/CS-Guide_2.0.pdf
http://www.cgaux.org/it/documents/CS-Guide_2.0.pdf
http://www.cgaux.org/it/documents/CS-Guide_2.0.pdf
http://airs.uscgaux.info/
http://airs.uscgaux.info/


How to Bring up an Auxiliary 
Website

Å Bringing up a basic Auxiliary Website need not be particularly 
complicated. There are several steps in the process: 

Å 1. Identify someone who is able and willing to serve as 
webmaster 

Å 2. Discuss together what kinds of information you want to post 
on the Website 

Å 3. Send a brief overview to the unit for preliminary approval of 
the concept 

Å 4. Develop the Website in compliance with Auxiliary web policies 
Å 5. Display the Website to the unit for final approval 
Å 6. Get authorization from national for the Website 
Å 7. Work to achieve district and national staff website approval 

Å Let's look at each step in the process 



Identify a Webmaster

ÅCreating an Auxiliary Webpage obviously 
requires some familiarity with computers 
and, preferably, some prior experience 
creating Web pages. Content of the Web 
page will change over time, so a modest 
commitment of time will be needed. 
Perhaps someone in your unit already has 
an Auxiliary Website online or in 
preparation (FCs, DCPs and DCOs should 
be aware of such



Website Templates

ÅWebsite Templates: LŦ ȅƻǳ Ƨǳǎǘ ŘƻƴΩǘ ƪƴƻǿ 
where to start in the development of your 
Web page or Website, go to 
http://aux04.auxservices.org/templategui
de/index.htm . This page gives you various 
site templates, which can be used by the 
Auxiliary webmaster. Downloading 
instructions are also included on the 
template page. 

http://aux04.auxservices.org/templateguide/index.htm
http://aux04.auxservices.org/templateguide/index.htm


USCGAUX AUXWeb

BRANDING
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Our Mission

ÅOur mission is to increase the 

Auxiliary's web presence to the 

public and that means having a 

BRAND.

Feb 8, 2010 Final



Branding Definition

ÅBrand, a name, logo, slogan, 

and/or design scheme associated 

with a product or service  (Wikipedia)

Feb 8, 2010 Final



Why Branding?

ÅEach unit website using the 

Auxiliary Website Template, 

increases public awareness 

through the internet benefiting 

every mission in the Auxiliary.

ÅShow the look and feel of                         

"Team Coast Guard"

Feb 8, 2010 Final



Templates Available

HTML

ÅBasic

ÅLow # pages

ÅAny Editor

Å1 level navigation

ÅSave As

DWT

ÅIntermediate

ÅMedium # pages

ÅFrontPage 2003 and 
Expression Web 1,2, or 3, 
Dreamweaver

Å1 level navigation built 
dynamically from DWT 
source file

ÅDWT  replication

JavaScript_XML

ÅMost Flexible

ÅLarge # pages

ÅComplex Pages 

ÅAny Editor

Å2 level navigation built 
dynamically from XML 
source file

Feb 8, 2010 Final



Template Contents

ÅZipped files

ÅSkeleton files ~ customization as needed

ÅLimited how-to documentation

ÅExamples such as XML source file

ÅExtra file structure typically found after 

customization using some tools. 

Feb 8, 2010 Final



AUXWeb Templates

Provides the following:

ÅTop Header Generation

ÅBottom Footer Generation

ÅCascading Style Sheet (CSS) 

ïExtendable by Unit

ÅUnit Customizable Left Hand 

Side Navigation

Feb 8, 2010 Final



Header: Template 

Controlled

Footer: Template 

Controlled 

Unit 

Customizable 

Left Hand 

Navigation 

Template 

Controlled 

Unit Customizable 

Content space

Feb 8, 2010 Final



JavaScript_XML Q/A

ÅDo I need to know JavaScript? ïNO

ÅDo I need to know XML? ïNO

ÅIs it easy to use? ïYES, if you pay 

attention to instructions and detail.

ÅWhat usually goes wrong? ïTypo's

ÅWill I learn something? ïI'll bet you'll 

enjoy learning something here. 

Feb 8, 2010 Final



JavaScript_XML Q/A

ÅDoes this JavaScript_XML Template use 

html? ïYes, absolutely, the body of the 

page is your programming style.

ÅWhat is the JavaScript & XML used for?

The side navigation file is programmed 

once for all your page linkage.

ÅTemplate works in most web development 

programs.. 

Feb 8, 2010 Final



Creativity

ÅHave I lost my ability to be creative? ïNo

ÅAll templates allow user customized 

content area for creativity and 

uniqueness.

ÅFollowing examples show uniqueness. 

Feb 8, 2010 Final



Example 1
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Example 2
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Example 3
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Resources

ÅNew Sites
ïStart with procedures visible at Auxiliary Internet 

Resources Site (AIRS) http://airs.uscgaux.info/

ÅTemplate User Guide
ïhttp://aux04.auxservices.org/templateguide/

ÅCS Guide
ïhttp://www.cgaux.org/it/documents/CS-Guide_2.0.pdf
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Template Support

ÅJoin Google Groups 

ïUSCGAUX Web Template
ïhttp://groups.google.com/group/uscgaux-web-template

ÅTips | Suggestions 

ÅAsk Questions | Get Reponses

ÅGet help from peers and/or experts

ÅGive help where you can

Feb 8, 2010 Final



Best Of Web

ÅA new criteria for the Best of the Web

Å(BOW) in 2010 is being developed to 

reflect greater emphasis on 

informational content and Auxiliary 

Template usage.
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Website Compliance

ÅFor new Unit Websites the AIRS 

process is used.  Follow the 

instructions in the CS Guide. 

ÅFor existing Unit Websites that 

upgrade to the Template.  Submit 

to your DSO and National IT Dept. 

for a compliance check.
Feb 8, 2010 Final



Compliance Process

ÅNational IT Department emails if 

corrections are required.

ÅUpon completion you are awarded 

a Compliance Checked Logo to be 

displayed on the website.

Feb 8, 2010 Final



Compliance Complete

ÅThe National IT Department also 

presents you with a Certificate for 

a successfully branded websiteé  

Feb 8, 2010 Final



Questions?
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Happy Branding
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